
City of Center Point Parks & Recreation 
Department 

Memorial Tree Donation Policy 

The City of Center Point Parks & Recreation Department offers a Memorial Tree Donation Program to allow 
individuals, families, or organizations to commemorate loved ones or special occasions by donating a tree to be 
planted in designated city parks. This policy outlines the responsibilities of donors to ensure the program’s 
success and the long-term health of our parks. 

Program Overview 

The Memorial Tree Donation Program enables donors to contribute to the beautification of Center Point’s parks 
while honoring a person or event. Donors are responsible for selecting, purchasing, planting, maintaining, and, 
if necessary, replacing the memorial tree, as well as purchasing a commemorative plaque, in accordance with 
the guidelines below. 

Donor Responsibilities 

1. Tree Selection and Purchase 
o Donors must select a tree from the City of Center Point’s approved tree list, available from the 

Parks & Recreation Department, to ensure compatibility with the park’s ecosystem and climate. 
o Donors are responsible for purchasing the tree from a reputable nursery or supplier. 
o The tree must meet the size and quality standards specified by the Parks & Recreation 

Department. 
2. Planting 

o Donors must coordinate with the Parks & Recreation Department to select an approved planting 
location within a designated city park. 

o Donors are responsible for planting the tree or hiring a professional to do so, following the 
Department’s planting guidelines to ensure proper installation. 

o Planting must occur during the appropriate season (typically fall or spring) as advised by the 
Department. 

3. Plaque Purchase and Installation 
o Donors must purchase a commemorative plaque to accompany the tree. The plaque must meet 

the Department’s specifications for size, material, and content. 
o The Parks & Recreation Department must approve the plaque’s design and inscription prior to 

installation. 
o Donors are responsible for the cost and installation of the plaque, which must be securely placed 

at the base of the tree or as directed by the Department. 
4. Tree Maintenance 

o Donors are fully responsible for the ongoing maintenance of the memorial tree, including 
watering, mulching, pruning, and pest control. 

o Maintenance must be performed regularly to ensure the tree’s health and to prevent hazards or 
damage to the park. 

o The Parks & Recreation Department may inspect the tree periodically and notify the donor if 
maintenance is inadequate. 

5. Tree Replacement 



o If the memorial tree dies, becomes diseased, or is damaged beyond recovery (as determined by 
the Parks & Recreation Department), the donor is responsible for removing and replacing the 
tree at their own expense. 

o Replacement trees must adhere to the same selection and planting guidelines as the original tree. 
o If the donor does not replace the tree within 90 days of notification, the Department reserves the 

right to remove the tree and plaque without further notice. 

General Guidelines 

 Application Process: Donors must submit a Memorial Tree Donation Application to the Parks & 
Recreation Department for approval prior to purchasing or planting a tree. The application is available at 
the Department office or on the City of Center Point website. 

 Ownership: Donated trees and plaques become the property of the City of Center Point upon planting. 
However, donors retain responsibility for maintenance and replacement as outlined above. 

 Liability: The City of Center Point is not responsible for damage to or loss of memorial trees or plaques 
due to natural causes, vandalism, or other factors. Donors assume all risks associated with their 
donation. 

 Removal or Relocation: The Parks & Recreation Department reserves the right to remove or relocate a 
memorial tree or plaque if it becomes necessary for park maintenance, safety, or redevelopment, with 
reasonable efforts to notify the donor. 

 Program Suspension: The City of Center Point may suspend or modify the Memorial Tree Donation 
Program at any time, with notice to current donors. 

Contact Information 

For questions, applications, or to schedule a consultation, please contact: 
City of Center Point Parks & Recreation Department 
Phone: (319) 206-9226 
Email: parks-rec@centerpointia.com  
 

 


